
How to Register a New Participant 

1. Select Award Participant and then Register  

 

 

 

 

2. Select New Zealand from drop down menu, select your School/Award Unit, select No unless you 

know your Award Leaders email address. 

 

 

 

 



3. Select Award Level 

 

 

 

4. Enter email address, phone number and phone type 

 

 

 

 

 



5. Enter your details 

 

Scroll down 

 

 

 

 

 

 

 



6. Enter your parent’s details and select – My parent/guardian will confirm consent by email 

 

 

 

 

7. Select Ethnicity 

 

 

 

 

 

 



8. Select payment option  

Select Pay Online if you wish to pay National Office directly. If you are under the age of 18 your 

parent or guardian will be emailed a link. If you are over 18 you will go straight through to the 

payment window.  

Select Other method if your school wishes you to pay them directly and then be invoiced by National 

Office. 

 

 

 

9. Enter a password  
It must : 
Be at least 8 characters long 
Include at least one number character 
Include both lower and upper case characters 

 

 

Scroll down 



 

Select submit – if nothing happens when you select submit then you need to go back and check what 

you have entered as something does not meet criteria. 


