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Assessment Conditions

There are a number of assessment questions and/or observations in
this assessment. Ensure that you carefully read each question and set
of instructions before you answer and/or perform tasks.

. All assessment questions/observations must be complete.

. All tasks in this assessment are open book.

. You will need a pen and/or access to a computer to complete

this assessment dependant on whether you are completing in
hard or soft copy.

. If you are completing this assessment digitally, ensure that it has

been downloaded and saved in to your local documents folder
before attempting the assessment.

. Discuss with your tutor the time limit for this assessment.

. An attestation form found on the assessment must be signed by

both the tutor and yourself.

. All answers must be in your own words.

You may choose to complete this assessment verbally using a speech
to text digital tool. Discuss this option with your tutor.
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Outcome 1: Describe obligations as an employee

As you begin to complete your service requirements within the Bronze Award, you will
possibly be tasked with acting in capacities and have responsibilities that are in line with
employment.

With this in mind, it is important to be able to identify the obligations that you will possibly
have in the workplace as part of your service.

Note: You may use the following spaces in this assessment booklet to complete your answers.
However, you may also create a slideshow presentation or film in order to describe your
obligations in the workplace as an employee.

Describe what your service is and where you will be working.
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Personal Presentation

Every workplace will have different requirements in terms of personal presentation. These
requirements may include but are not limited to:

e Clothing and uniforms

e Hair

e Hygiene

e Shoes

o Jewellery

e Nails

e Dental hygiene
e Beards

e Tattoos

It is important to be able to describe the personal presentation requirements that are present in
the workplace in order to achieve the most out of your service.

Describe five different requirements that your workplace has in terms of personal
presentation that you are going to need to meet as part of your service.

Personal presentation requirement 1:

Personal presentation requirement 2:
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Personal presentation requirement 3:

Personal presentation requirement 4:

Personal presentation requirement 5:
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Bad Behaviour

It is important to know what behaviours are frowned upon in the workplace and will lead to
disciplinary action. This is important as you do not want to jeopardise your service in the
Duke of Edinburgh’s Bronze Award.

Describe three behaviours that will lead to disciplinary action in accordance with your
service workplace’s requirements.

Behaviour 1:

Behaviour 2:

Behaviour 3:
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Health and Safety

The Health and Safety at Work Act 2015 dictates what employers and employees are

responsible for doing to ensure safety in the workplace. Knowing the health and safety
regulations at the workplace where you will be completing your service will be vital in
keeping you safe throughout the duration of your Duke of Edinburgh’s Bronze Award.

Describe three obligations that you will have in the workplace while completing your
service.
Obligation 1:

Obligation 2:

Obligation 3:
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Good Workplace Practices

In order to excel in your service, it is important to know what is considered to be good work
practices in the workplace that you will be completing your service in.

Good workplace practices revolve around but are not limited to the following workplace
requirements:

e Time management and punctuality
e Use of electronic devices

e Breaks
e Personal appointments
e Absences

e Task/production deadlines
e Care of equipment
e Privacy

Describe five workplace practice requirements that you have in the workplace that you
are completing your service.

Workplace practice requirement 1:

Workplace practice requirement 2:
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Workplace practice requirement 3:

Workplace practice requirement 4:

Workplace practice requirement 5:
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Describe obligations as an employee

For Capital Training to Complete Only
Assessment Schedule for Unit 4249 v8 L1 C3

employee are described in
accordance with the workplace
requirements.

Range may include but is not
limited to — time management

Description of
workplace practice
requirements.

X5

The candidate has
described five workplace
practice requirements
that they have in the
workplace that they are

Evidence requirements Evidence Judgement vt v'2nd
Statement Statement marking | marking
(what the assessor (how well or how
looks for) many)
Outcome 1
Describe obligations as an employee.
1.1 Personal presentation is Description of personal . O O
described in terms of meeting presenFt)ation . '(;’he c%n%ldfgte has |
the workplace requirements. . escribed Tive persona
requirements. presentation
X5 requirements that they
. . have in the workplace
Range evidence for at least five that they are conducting
requirements. Pg. 6-7 their Bronze Award
service.
OR
Slideshow or film
1.2 Behaviours that may lead to | Description of . O O
o I b Th h
dl_supllnary action in acqordance behaviours that may degcﬁﬁ)r;ﬂ?ﬁ::e as
with the V\_/orkplace requirements | |ead to disciplinary behaviours that could
are described. action according to lead to disciplinary
workplace action in the workplace
Range at least three are requirements. :E:?rtgfgnif X\c,)vr;c:gctlng
required. X3 service.
Pg. 8
OR
Slideshow or film
1.3 Health and safety Description of health The candidate has 0 O
obligations are described in and safety d ibed th
accordance with the workplace . . . escribed three
requirements. requirements in relation | obligations that they
to the Health and have as an employee to
Safety Act 2015. ensure a safe workplace
S in relation to the
Range at least three obligations | x3 workplace that they are
are required. conducting their Bronze
Award service.
Pg. 9
OR
Slideshow or film
1.4 Workplace practices as an O O
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and punctuality, use of
electronic devices, breaks,
personal appointments,
absences, task/production
deadlines, care of equipment,
privacy;

evidence required for five.

Pg. 10-11
OR
Slideshow or film

conducting their Bronze
Award service.
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