
 

How to change your email address 
If you need to change the email address that you use to log into your Online Record Book: 

1. click on the drop down list icon (v) next to your name and select Profile 

 

2. Click Change Email.  

 

3. You can then add in your new email address and click change email. Please note, you will be 
sent an automatic email to your new email address asking you to confirm the change of 
email address. If you do not confirm your email address, then your email address will not be 
update in the Online Record Book.  


