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How to change your email address

If you need to change the email address that you use to log into your Online Record Book:

1. click on the drop down list icon (v) next to your name and select Profile
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Logout

Welcome to the Online Record Book

This tool will help you record your progress during your Award.

First you have to set up your an activity. To start, click on one of the left. If you need some
help with activity setup, ask your Award Leader for assistance.

2. Click Change Email.

Tommy Williamson

test00@gmail.com

+64800692927

3. You can then add in your new email address and click change email. Please note, you will be
sent an automatic email to your new email address asking you to confirm the change of
email address. If you do not confirm your email address, then your email address will not be
update in the Online Record Book.

Change Email

New Email

Confirm new email

Change Email




