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Police Vetting Policy  

The safety of young people is paramount to the Award. Police vetting is used to protect children and 
young people from being exposed to people who have a criminal history that could put them at risk. 
This allows the Award to make an informed decision about the suitability of people involved with the 
Award. The Award requires all Award Leaders, Contractors, Board Members, and other adults 
involved with the Award (as required) to be police vetted before starting their role and thereon 
every three years. The Award requires all Award Staff to be police vetted before staring their role 
and thereon every two years. While many people have already completed a Police Vetting check as 
part of an existing job or role, the check is only valid for when it is completed and for the 
requirements of that role and organisation. Vetting is not able to be shared between organisations. 
A Police Vetting check through the Award will be at a level which meets Award requirements. 

What is Police Vetting? 

Police vetting searches the New Zealand Police database for information held about the person 
being checked. Where there is information, the released information includes: 

• conviction history 

• location of the court 

• the date of the offence 

• the offence itself 

• the sentence imposed. 

The Award also works in accordance with the Clean Slate Act 2004. The Clean Slate Act applies when 
a person is said to have no criminal record (criminal conviction history) if all the following are true. If 
they have: 

• had no convictions within the last 7 years. 
• never been sentenced to a custodial sentence (such as prison, corrective training or borstal) 
• never been convicted of a sexual offence (‘specified offence’) 
• fully paid any fine, compensation, reparation or costs ordered by the court in a criminal case. 
• never been banned from driving until further notice (indefinite disqualification) 
• never been held in hospital by the court in a criminal case instead of being sentenced, due to 

their mental condition. 

A Police Vetting result includes any information held by New Zealand Police. While people can also 
get a Ministry of Justice criminal record check this only contains conviction history. The Award 
requires the fuller Police vetting to be completed. 

What is the Process? 

The applicant completes the New Zealand Police Vetting Service Request and Consent Form. This is 
submitted to the Award (the Approved Agency) along with copies of two forms of ID - primary and 

https://www.justice.govt.nz/criminal-records/
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secondary and the Award’s Evidence of Identity form. These copies need to be noted as true and 
correct copies either at the Award National Office or by an Identity Referee. The applications are 
lodged with the Police Vetting service by the Award. 

1. No Result –  
If the results come back as No Result then the application of the person can proceed. 
 

2. Result -  
Any result that comes back with a Result will be discussed with the applicant before any 
action is taken. The CEO will decide whether the application can proceed, or practical tips 
moving forwards with an employee with criminal charges. taking into consideration: 

• best practice as per the Award’s policies and procedures. 

• the results provided by the Police Vetting Service. 

• All material relevant to the charge, including sentencing notes. 

• That a guilty plea does not automatically justify disciplinary action (and does 
not mean the employee was guilty of the offence). 

• The employee’s explanation of why the employee pleaded guilty. 

• When the events occur outside work that there is a sufficient nexus 
between the employee’s conduct and their employment. 

• When considering whether the employer’s reputation has been brought 
into disrepute by the actions of an employee, consideration will be given to 
the fundamental question – how do others perceive, or may perceive, the 
employer’s reputation as a result of the employee’s conduct? In particular, 
would a neutral, objective and fair-minded observer, appraised of the 
relevant circumstance, have considered the employee had brought, or that 
there was reasonable risk of bringing, the employer into disrepute? 

• additional information provided by the applicant and  

• the nature of the role with the Award  

• Keeping consistent practices when it comes to sanctioning employees with 
criminal charges. 

• Ensuring that past disciplinary decisions are taken into account in 
determining a disciplinary outcome. While past decisions do not bind an 
employer forever, there must be good reason for imposing a different 
sanction for the same or similar conduit. 
 

Any adverse action will not be taken against the person concerned without them having an 
opportunity to validate the vetting information. 

The police vetting forms are securely stored by the Award for no more than twelve months and then 
permanently destroyed. The evidence of police vetting results are kept for at least as long as the 
person vetted is employed or engaged with the Award. The Award will not share police vetting 
information with any other agency or individual without the consent of the applicant. A person, 
under the Privacy Act 2020 can request information about themselves held by the Award. The Award 
is unable to accept any police vetting result from another agency. 

Police vetting is not a complete background check and can only make up part or a robust recruiting 
and screening process. For Award Leaders, this robust process is managed by the Award Unit or 
Recognised Activity Provider as part of their Child Protection Policy and processes. For Award Staff 
and Contractors, this is managed as part of the HR policy.  
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Who does not need to complete the Award’s Police Vetting Process? 

1. Any Award Leader that is a current Registered Teacher. The Award will request the Award 
Leader’s Teacher Registration number and check every two years to ensure the teacher’s 
registration is still current with no annotation or note made against their record – 
https://teachingcouncil.nz/find-a-registered-
teacher/registryAPI?registryID=365252&endpoint=individual 

2. Award Leaders who have a Limited Authority to Teach. The Award will request the Award 
Leader’s Limited Authority to Teach number and check every two years to ensure the 
registration is still current with no annotation or note made against their record – 
https://teachingcouncil.nz/limited-authority-to-teach-list/ 

Relevant Legislation 

 

• Children’s Act 2014 

• Criminal Records (Clean Slate) Act 2004 

• Education and Training Act 2020 

• Privacy Act 2020 

https://teachingcouncil.nz/find-a-registered-teacher/registryAPI?registryID=365252&endpoint=individual
https://teachingcouncil.nz/find-a-registered-teacher/registryAPI?registryID=365252&endpoint=individual
https://teachingcouncil.nz/limited-authority-to-teach-list/
https://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html
https://www.legislation.govt.nz/act/public/2004/0036/latest/whole.html
https://legislation.govt.nz/act/public/2020/0038/latest/LMS170676.html?search=ta_act_E_ac%40ainf%40anif_an%40bn%40rn_25_a&p=1#LMS239284
https://www.legislation.govt.nz/act/public/2020/0031/latest/LMS23223.html

