How to Monitor Progress
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To get an overview of your participants’ progress in their Award—including when they last logged
in—go to the Participant Progress Overview. You can access this by selecting Participant Overview,
then clicking Progress Overview.
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From this view you can:
Filter by Participant State e.g., In Progress to only view participants actively working

on their Award.

Filter by Award or Participant labels — see How To Participant Labels for how to add

these

Filter by Award Level — Bronze, Silver or Gold
Filter by Award Leader if you have multiple Award Leaders in your Award Unit so you

only see participants assigned to that Award Leader.


https://dofehillary.org.nz/wp-content/uploads/2024/01/Website-Participant-Labels.pdf
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You can also filter by your To Do List. This will show you participants where you as the Award Leader

needs to action something (they will be the same tasks that are on your To Do List)
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NB For the most part, it is easier to access these tasks directly from your To Do List.



